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Request e-signatures on a new agreement, or start from your library of templates and workflows.
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5  Click the "Search" field and type "permanent"
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542 GPS - Thesis Title Page N/21/2023

EE‘:& GPS - OAC - Defense and Thesis - extra committee members 07/24/2020
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6  Click on the form needed, either faculty or staff.
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& Alert! For this example, the faculty form will be used.

7  Click "HR - Employer-sponsored Permanent Residency Faculty"
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8 Click "Start"

9  Click the "Enter recipient email" field and enter the department chair email.

How this workflow works?
Please complete and send.

Recipients
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10 Click the "Document Name" field and enter last and first name of faculty.
v} immigration@rice.edu <] ~ Email

CC | Hide

Cc

Ricelmmigration@FosterGlobal.com Permane.m7qlleu3ib5j64iu@u.box.com

*

Document Name Message Template

HR - Empli ! d P t Resid Faculty - Last N , First N s -
mployer-sponsored Permanent Residency Faculty - Last Mame, First Name Options (5]

Message * O Set Reminder

Please complete and sign.

Files

Document * ) g Employer-sponsored Permane
nt Residency Initiation form for

11  Click the "Message" field if needed and enter any additional messages.
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Ricelmmigration@FosterGlobal.com Permanem7qlleu3dib5j6diu@u.box.com
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Document Name Message Template «

HR - Employer-sponsored Permanent Residency Faculty - Smith, John Options

Message * O SetR

Please complete and sign|
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12 Click "Send"
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Please complete and sign. Additional message if needed.

Files

Document % / i Employer-sponsored Permane
nt Residency Initiation form for
Faculty employees 12.2023

3 Click the text fields that are highlighted and complete. Any field with an asterisk is
required.
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(Includes PERM Special Handling, PERM Hybrid, Outstanding Researcher/ Professor,
& Schedule A, Group 1)

* While sponsoring a staff member for Permanent Residency, the immigration attorney will work with
the academic department to obtain necessary information regarding the sponsored staff member and
the position.

Name of Beneficiary: i Beneficiary Email: X

Job Title: * Current Salary:

C/V attachment: *Click to Attach File Attachment 1

Sponsoring Department: o

Department Contact: 5 Dept. Contact Email: *

(If supervisor is different than dept. Head, please enter those details; otherwise enter n/a)
o . * . .

Beneficiary Supervisor: Supervisor Email:
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14  Once all fields and attachments are complete, click submit.

nroval Form rev. Nov.2023
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